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Kalit so'zlar: <Yangi ishni boshlash ,Ish joyi bo'yicha maslahatlar; Ishga qabul
qgilish bo'yicha go'llanma, Kompaniya siyosatlari ,Yangi xodimlar go'llanmasi, Ish joyi
madaniyati, Ishdagi birinchi kun, Ofis odob-axlogi, Kasbiy munosabatlar, Ish
stantsiyasini sozlash , Bank bo'yicha maslahatlar , Korporativ muhit , Yaxshi taassurot
goldirish , Xodimlar uchun go'llanma, Karyera muvaffagiyati

Knioueewie cnosa: *Hauano nosoii pabomul, Cogemwi no pabome, Pyxosoocmeo no
aoanmayuu, Ilonumuxa komnanuu, PykoeoOcmeo 0131 HOBbIX COMPYOHUKOS,
Kynomypa na pabouem mecme, Ilepeswviii Oenv na pabome, Ogpuchblil s3muxem,
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pabome 6 oOanxe, Kopnopamuenas cpeda, Co3zoaHue Xopouie2o 6nedamieHus,

CnpasoyHuk compyonuxa, Ycnex 6 kapvepe
1. Understanding Company Policies and Culture

. Read the employee handbook to understand rules, benefits, and expectations.
. Learn about workplace etiquette, dress codes, and communication styles.
« Observe how colleagues interact to adapt to the company culture.

2. Setting Up Your Workstation and Tools

« Ensure you have access to necessary software, emails, and communication
platforms.

« Organize your workspace for efficiency and comfort.

« Set up meetings with IT or HR if you need help with8ystems or tools.

Show enthusiasm and willingness to learn from others.
. By following these steps, newcomers can cpnfldently
workplace and set themselves up for success,
. 1. Kompaniya siyosati va madaniyatini tushunish .
« Qoidalar, imtiyozlar va umidlarni tushunish“uchun xodlmlar qo 113
0'ging.
. Ishjoyidagi odob-axloq goidalari, kiyinish qoidalari va mulegot uslublari haqlda
bilib oling.
« Kompaniya madaniyatiga moslashish uchun hamkasblar ganday. munosabatda
bo'lishini kuzating.

2. Ish stantsiyangizni va asboblaringizni sozlash

. Kerakli dasturiy ta'minot, elektron pochta xabarlari va aloga platformalariga
kirishingiz mumkinligiga ishonch hosil giling.

. Samaradorlik va qulaylik uchun ish joyingizni tashkil giling.

. Tizimlar yoki vositalar bo'yicha yordam kerak bo'lsa, IT yoki HR bilan
uchrashuvlarni o'rnating.
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3. O'zaro munosabatlarni o'rnatish va kuchli taassurot qoldirish

« O'zingizni hamkasblar va jamoa a'zolariga tanishtiring.

 Kichik suhbatlarda gatnashing va jamoaviy ishlarda ishtirok eting.

- Boshqgalardan o'rganishga ishtiyoq va tayyorlikni ko'rsating.

« Ushbu gadamlarni bajarib, yangi kelganlar o'zlarining yangi ish joylariga
ishonchli tarzda qo'shilishlari va muvaffagiyatga erishishlari mumkin.

1. IloHuMaHue NOJUTHKH U KYJIbTYPbl KOMIIAHUH

o IlpounTaiiTe pPYKOBOJICTBO JMJI COTPYAHUKOB, YTOOBI TOHATH IpPaBUIIA,
[IPEUMYILECTBA U OKUIaHHUS.

« VY3HaiiTe 00 3TUKETE HAa paboueM MecCTe, Ipecc-KoAax U CTHIISAX OOILEHUsI.

o HaOmonaiiTe, Kak KOJUIETM B3aUMOJEHCTBYIOT, 4YTQOBI aJalTUPOBATHCS K
KYJIbTYpE KOMITAHUH. :
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2. Hactpoiika pado4ero Mmecra 1 HHCTPYMEHTO

o YOemurech, YTO y Bac €CTh JOCTYH K

o0ecrnieueHu0, dIEKTPOHHOM MOYTE U TUIaT
« Opranusyiite cBoe pabouee MPOCTPAHCTBO WISt ()
o Hasznaubte BcTpeun ¢ UT-otmenom unm otz[en

3. [TocTpoenne OTHOLIEHHIi H CO3aAHNE CHILHONO BleYATICHUsT |

)
[\

moMomsb ¢ CUCTEMAMU WJIWM MHCTPYMCHTAMMU. |

o IlpeacraBbTech KOJUIETaM M 4jieHaM KOMaH/IbI.

« YuacTByiiTe B CBETCKHX O€Ceax U yUacTBYWTE B KOMARIHbLIX, MEPONIPHUSI THSX.

o JlemoHCTpUpYWTE SHTY3Ma3M U TOTOBHOCTb YUUTHCS Y IPYTUX.

o BbInonHssA 3TH 1aru, HOBUYKU MOTYT YBEPEHHO HHTETPUPOBATHCS B'CBOE, HOBOE
pabouee MeCTO U HaCTPOUTH ce0s Ha yCTIeX.
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